MunmcTepcTBOo 06pa3zoBanms MpkyTckoit obnactu

IocymapcTBeHHOE OrOKETHOE MPOodecCHoHaNbHOE 00pa30BaTEeNbHOE YUPEXKICHNE
HpkyTtckoit obnactu
«TymyHCKull arpapHbIi TEXHUKYM»
(I'BITOY «TymyHCKu# arpapHBIA TEXHUKYM )

HHOJOXEHUE
o Oyxraarepun I'BIIOY «Ty/yHcKOro arpapHoro TeXHHKyMa»



1. OBIIME ITOJIOXEHMA

1.1. Byxranrepust I'BIIOY «TyiyHCcKOoro arpapHOro TEXHHKyMa ABJIACTCA
CTPYKTYpHBIM MOJpa3fielleHueM YUpEKIeHUs M IOMIMHACTCS HEMOCPEICTBEHHO
ITUPEKTOPY

1.2. TlomoxxeHue paspaboraHo Ha ocHOBe elepanbHOro 3aKoHa OT
06.12.2011 N 402-®3 "O 6yxranrepckoM ydere", MIHCTpYKIUM IO NPUMEHCHUIO
EfnHOTO IIIaHa CYeTOB OyXTralTepcKoro ydera Jii OpraHoB roCyIapCTBEHHOMN
BIacTH (rOCYIapCTBEHHBIX OPraHOB), OPraHOB MECTHOIO CaMOyNpaBIICHHA,
OpraHoB  YUpABJeHMs  TOCYIapCTBEHHBIMH  BHEOHO/DKETHBIMH dboHIaMH,
rocyJapCTBEHHBIX  aKaJeMH# HayK, TIOCyJapCTBEHHBIX (MyHUIIATIATBHBIX)
yupexIeHuii, yreepxaenHo# Ipukasom MuHdrHa Poccru oT 01.12.2010 N 157%,
ITpukaza Munduna Poccuu ot 29.07.1998 N 34x "O6 yTBepiKIeHHHA [Tonoxenus
110 BeTEHUIO GYXTAITEPCKOTO ydeTa B OyXralTepcKol oT4eTHOCTH B Poccuiickor
@enepanun', [Ipukaza MunrCcTEpCTBA TPyAa U coLMaNbHOM 3aImuThl Poccuiickoi
®enmeparrm ot 21.02.2019 N 103m "O6 yTBep)IeHUM PO eCCUOHAILHOIO
cragmapra "Byxranrep", KpammpukanuoHHOro CIpPaBOYHHKA JOJDKHOCTEN
PYKOBOIWTENEH, CIENUANMCTOB W  IPYIMX — CIyXalluX, YTBEPXICHHOIO
IToctanosierneM MunTpyna Poccum ot 21.08.1998 N 37, ¢ yderoM ITL. 255
BromxetHoro xkonekca Poccutickon ®enepanu, Hanorosoro xoaekca Poccuiickoit
depepalliy, CTaHZAPTOB BeleHHA OyXraiTepckoro — y4era, TIOJIOYKCHUM
OyxranTepckoro ydera, IlomoxeHws O IOKyMEHTax H JOKyMEHTO000pOTE B
GyxranrepckoM ydete, yrBepxaennoro Munduaom CCCP 29.07.1983 N 105.

1.3. TnaBHbIA OyxranaTep HasHadaeTCs M OCBOOOXIAeTCs OT JOIDKHOCTH
IPUKA30M PYKOBOJHUTEINA Y IPESIKACHHA.

1.4. PaGoTHUKY OyXTaldTepUy HA3HAYAIOTCA M OCBOOOKIAIOTCS OT JJOKHOCTH
IIPUKA30M PYKOBOAUTEIS YUIPEXKIEHHS 10 IIPEICTABICHUIO ITIABHOIO Oyxrairepa.

1.5. Byxranrtepus B cBoeil paboTe pyKOBOACTBYETCA:

- 3aKoHOaTenbcTBOM Poccuiickoi Denepariv;

- yKa3aMH ¥ PACTIOPSDKCHUSIMHE yIPEIUTENS Y IPEKICHHU;

- yCTaBOM YUpEXKIEHUS,

- HacTosmuM IlosoxxeHneM.

1.6. B OyxranTepuu TOJDKHBI OBITH CIEYIOLIHE JOKYMEHTEI U MaTepHaJIBL:

- 3aKOHOJATEIbHBIE ¥ HOPMATHBHBIC IIPaBOBBIE AKTHI, PEINIAMEHTHPYOIINE
BelleHHe OYXTanTepcKoro ydera, OFOJUKETHOrO ydera W GOJUKeTHOM OTYETHOCTH,
HANOTOBOrO ydYera H OTYETHOCTH, [IOATOTOBKM ¥ CHAYM CTATHCTHYCCKOH
OTYETHOCTH, IIPOBEIeHHe ayIuTa, PEBH3MOHHBIX, KOHTPOJILHBIX MPOBEPOK,
(DHHAHCOBO-5KOHOMHYECKYIO ¥ XO3SHCTBEHHYIO IEATENBHOCTE Y IPEKICHNS,

- HOpMATHUBHBIE ¥ METOIWYECKHE MaTepUaibl, KaCarolUeCs BhIICYKa3aHHBIX
ACIIEKTOB IESTeIbHOCTH YUpeXKAEHUS; CTaHIAPTHI, IMOJO0XEHUA, HMHCTPYKIHHA II0
OpraHu3anuy OyXrajlTepCKOro y4uera, IpaBuia ero BeICHUS.

2. OCHOBHBLIE 3AJTAYA BYXT AJITEPUA

2.1. ®opMHupoBaHKe MONHOM U JOCTOBEPHOW MH(OPMAIMH O JNEATETHHOCTA



VupexJeHuss W €ro MMYILIECTBEHHOM IIOJNIOXKEHHH, HEOOXOIMMON BHYTPCHHHM
[IOJIB30BATENAM OYXTalTepCKOH OTYETHOCTH - PYKOBOIAHUTEISAM, YUIPEOUTEILIM,
yYaCTHHKAM ¥ COOCTBEHHHMKAM MMYINECTBA YUpPEXIEHUSI, a TaKkKe BHENIHUM -
HMHBECTOpAM, KPEIUTOPaM W APYTHM IIOJb30BaTeNsIM OyXraaTepCKOd OTICTHOCTH,
C IpeICTaBJICHUEM 32 OTYETHBIN IIEPHOJ JaHHBIX:

- 0 He()MHAHCOBBIX U (PUHAHCOBBIX aKTHBAaX, 00A3aTeNbCTBAX YUPEKACHI Ha
TepBEI W IOCIEIHWH JeHb OTYeTHOro Inepuoja o cdyeram [lmana cueros
OIOIKETHOTO OYXTalaTepcKoro ydeTra Y dpeKIeHHH;

- QUHAHCOBOM pe3yJIbTaTe AeSTebHOCTH, Pe3yIbTaTaX HCIIOHEHHs Or0/DKeTa
VapexaeHns, pe3ylbTaTax yIpaBIeHHS OCTaTKaMH Ha €JMHOM Ka3Ha4eHCKOM
cuerTe;

- IIBIDKEHUH JEHEXXHBIX CPEACTB (IBIDKEHUHU NEHEXHBIX CPEJICTB B CHCTEME
Ka3HAYeHCKUX IIaTexei);

- pHOM mHbOpMAIMK, HEOOXOIUMOH MONb30BATENAM 3TOHW OTYETHOCTH IJIL
IIPUHATHS SKOHOMUYECKUX PEIICHMIH.

2.2. O6ecneuenne nudopmanmel, HeOOXOAUMON BHYTPEHHUM ¥ BHEIITHUM

OJIB30BATENAM OYXTaITepPCKOM OTUETHOCTH IS KOHTPOIIA 38 COOMIOIEHHEM
3akoHonarenscrBa Poccuiickoit @enepanuu

IpH OCYIIECTBICHAN YUPEKISHHEM XO3AMCTBEHHBIX ONeparuid M HX
11elIeco06pasHOCThI0, HATAYMEM ¥ [BIDKCHHEM < MMYIIECTBA M OOS3aTeNbCIB,
MCIIONIG30BAaHMEM MATEPUANBHBIX, TPYIOOBBIX X (QHHAHCOBBIX PECYpCOB B
COOTBETCTBHH C YTBEPKICHHBIMI HOPMAaMHU, HOPMATHBAaMHU ¥ CMETaMU.

2.3. IlpemoTBpallleHye OTPULATENBHBIX PE3yIbTaTOB  XO3MMCTBEHHOM
IEeSTeNbHOCTH YUpEeXIeHWs ¥ BBIIBICHHE BHYTPUXO3SHCTBEHHBIX pPE3CpBOB
obecrieuenns ero GUHAHCOBON yCTOMYUBOCTH.

2.4. Tly6mukanus Oyxraiarepckod ((GHUHAHCOBOH) OTYETHOCTH B YaCTH
PACKpHIBa€MBEIX IOKa3aTenell OTYETHOCTH M IIOSACHEHHH K HHUM, IyOIMKalus
KOTOPBIX SIBIIIETCS O00s3aTeNbHON B COOTBETICTBMH C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanun.

3. ®YHKIIU BYXT AJITEPHN

3.1. B COOTBETCTBUM C BO3JIOKEHHBIMH Ha Hee 3ajadaMH OyXranrepus
OCYIIECTBIISET Ccemyronye QyHKIMN:

- opraHmzanys paboThl MO [IOCTAHOBKE H BEIEHMIO OyXTalTepCKOro ydera
VupexxmeHus B IeIX IONy4eHHs 3aHHTEPECOBAHHBIMU BHYTPEHHUMM M
BHEITHVMHK IIOJIb30BAaTEIMM IIONIHOM ¥ JOCTOBEpHOM HMHGMOpMAaIMK O €ro
GUHAHCOBO-XO3SIMCTBEHHOH NeITeNbHOCTH ¥ QHHAHCOBOM IIOJI0XKCHHUY;

- (opMHpOBaHKE B COOTBETCTBHM C 3aKOHOJATENBCTBOM O OyXralTepcKoM
ydeTe YJ4EeTHOW IONMTHKA HCXOAA M3 CHEIU(UKM YCIOBHA XO3SHCTBOBaHUA,
CTPYKTYphl, Pa3MepOB, OTPACIEBOW IPUHAIIEKHOCTH U APYTHX OCOOEHHOCTEH
IEeSTeNbHOCTH  YUpeXXIEeHWs,  IO03BOJLIIONIEH  CBOEBPEMEHHO  IIOJIy4YaTh
HHGOPMAIMIO I IUIAHMPOBAHWS, aHANW3a, KOHTPOJA, OLECHKHM (HHAHCOBOIO
IIOJIOXKEHUS ¥ PE3yIbTATOB AEATEIBHOCTH Y UPEKICHNUS,



- oBecredeHye OPSIKa TIPOBeIeHNs HHBEHTAPH3alliH ¥ OLEHKHI UMYIIeCTRa
I 0GS3aTeNhCTB, MOKYMEHTAIbHOE MOITBEPXKEHNE HX HAMYMd, COCTOAHMA H
OTICHKH;

- opraHm3anus. CHCTEMBI BHYTPEHHEro KOHTPOJIL 3a NPaBUJIBHOCTHIO
odopmIIeHUL XO3SHCTBEHHBIX oTiepalui, coOII0IeHAEM opsiaKa
JIOKyMEHTO0000pOTa, TEXHOIOTHA 06paboTKy y4eTHOH HHPOPMAIUA U €¢ 3aITUTHI
OT HECAaHKIIMOHUPOBAHHOI'O TOCTYIIA;

- dopmmupoanye HHGOPMAIOHHOR CHCTEMEL OyXTalTepcKoro ydera H
OTUETHOCTH B COOTBETCTBUH C TpeGoBaHMAMHA OyXrajTepcKoro, HaloroBoOro,
CTATHCTUYECKOTO ¥ YIPABIEHYECKOro ydeTa, OOecmedeHue MpeloCTaBIICHIA
HeoOXOmUMOM  OyXranTepckodl — mHpOpMalMyd — BHYTPCHHHM — H BHEIITHUM
I10JIb30BaTEIIM;

. BeJeHWEe PErHCTPOB OyXTalTepcKoro ydeTa Ha OCHOBE NPHMCHCHIMA
COBpeMEHHBIX HH(MOpMaIOHHBIX TeXHOJOTHIA, TIPOrPECCUBHBIX HOPM U METOJOB
ydera M KOHTDOJISI, HCIIOJHEHHE CMET PacXo/oB, yHeT MMyIIeCTsa, 00513aTeNbCTB,
OCHOBHBIX CPEJCTB, MAaTepHAIbHO-IPOM3BOJICTBEHHBIX  3alIacoB, JIEHEKHBIX
cpemcTB, (UMHAHCOBBIX, pPAcYeTHBIX M  KPEIUTHBIX omeparyi, H3IePKeK
[IPOHM3BOJICTBA U OOpaIIenws, IPOJaXy MPOLYKIMH, BhIIOIHCHIA pabor (yciyr),
(QHHAHCOBBIX PE3yNbTATOB JSATEIbHOCTA VupexIeHus;

- TOuYHOE OTpaXeHWe Ha CcUeTax OyXralTepcKoro ydera X03SIHCTBEHHBIX
Olleparuii, TBWKEHIS aKTHBOB, (POPMUPOBAHIA JOXONIOB M PACXONOB, BLITIOJTHEHUS
00s13aTENLCTB;

- KOHTpOJIb 32 COOJIOJEHHEM IIOpAIKa oopMIIeHIS MEPBUYHBIX YIETHBIX
JOKyMEHTOB;

- obecreuenie CBOEBPEMEHHOIO IIEPEUUCICHUSA HAJNOrOB H cOopoB B
defiepaTbHBIN, PErHOHANBHBIH M MECTHBIN GIOMKETHI, CTPaXOBBIX B3HOCOB B
roCyJapCTBEHHBIE BHEOIO/DKETHBIE COLMATbHBIC doHBI, IIaTeXeHd B KPSIUTHBIC
OpraHHU3aI|H, CPEICTB Ha (GUHAHCHPOBAHNE KAIUTAIBHBIX BIIOKEHHUH, TOTallleHUs
3aIOJDKEHHOCTEH 110 CCyaam;

- KOHTPOTH 32 pacxojoBaHWeM (QOHIa OIUIATHL TPYZa, opraHu3alued u
IPaBWIBHOCTBIO PAacdeToB 10 OIUare Tpyaa pabOTHHKOB, IIPOBE/ICHHEM
YHBEHTApU3aIiH, TOPSIKOM BeIeHWs OyXraiTepckoro ydera, OTYETHOCTH, a
TaKoKe POBEIEHAEM JOKYMEHTAIBHBIX PEBU3HH B II0Jpas/IeICHIAX OpraHu3allyH;

- IPUHATHE y9acTHs B IPOBENCHUN PHUHAHCOBOTO aHATM3A 1 (hopMUpOBaHUA
HATIOrOBOH MOMUTHKY HA OCHOBE JAHHBIX OYXTalTepCKOIo ydera U OTICTHOCTH, B
OpraHU3aliy BHYTPEHHET0 ayIuTa;

- IIOJTOTOBKA MPEIIOKEHW, HAPABIEHHBIX Ha YIY4MICHUE PE3yJbTATOB
DUHAHCOBOW  NEATENBHOCTA  YUPEKACHHA,  yCTPAHCHHC oTepy M
HEIIPOU3BOJUTENLHBIX 3aTPaT;

- BejieHME PaGOTHI MO 0GECIIEICHUIO COOMIOICHHS (QUHAHCOBOH U KacCOBOH
JMCIWIUTAHE], CMET PacXofoB, 3aKOHHOCTH CIUCAHMA CO CUETOB OyXranTepcKoro
ydeTa HelocTad, JeOUTOPCKOH 3aI0IDKEHHOCTH 1 APYTHX TIOTEPD,

- yuactme B OGOPMICHWH MOKyMEHTOB IO HEJOCTadaM, HEe3aKOHHOMY
DAaCXOJIOBAHMIO NEHEXHBIX CPEICTB M TOBAapHO-MATEpHAbHBIX IEHHOCTEH,
KOHTPOJIb Tlepeadr B HEOOXOMUMBIX CITydasx THX MaTepuajios B CJIEICTBEHHBIE



U Cy/ieOHbIE OpraHEl;

- COCTaBJICHUE OT4eTa 00 MCIIONHEHHH OIOKETOB JEHEKHBIX CPEACTB U CMET
pacxomoB, TOATOTOBKA HEOOXOOMMOW OyXranTepcKod H CTATUCTUYECKOMN
OTYETHOCTH, NPEICTaBICHAE UX B YCTaHOBIEHHOM MOPSAAKE B COOTBETCTBYIOIIHME
OpTraHEl;

- COXPaHHOCTH OYXTaITEePCKUX MOKYMEHTOB U Cllada MX B YCTaHOBICHHOM
MOPSIAKE B apXMB,

- MeToAMYecKas IIOMOIb PYKOBOMUTENSIM IIOAPa3feleHud W APYTUM
pabOTHHKAM OpraHM3alldM IO BOIPOCaM OyXTalTepCKOro y4era, KOHTPOJA,
OTUYETHOCTH U aHalli3a X035IUCTBEHHOM JAeATEIbHOCTH.

3.2. BosnoxeHue Ha OyxranTepuro (QyHKIMH, HE OTHOCAIIUXCA K €€
KOMIIETEHIINH, HE JTOITyCKaeTC .

4. CTPYKTYPA BYXT'AJITEPYN

4.1. Crpykrypy ¥ IOTaThl OyxranTepuud yTBEPKZAaeT PYyKOBOIUTENID
Vupexnenus.

4.2. PyKOBOZICTBO OTIENOM OCYIIECTBIIIET IIaBHBIA OyXrairep.

4.3. B cocTaB OyXTraJITepAU BXOIAT:

- I'maBHBIN OyxXranrep;

- BeIyIIHiA OyXrairep;

- BeIyIui 3KOHOMHMCT,

- CIIEMAJIUCT B cepe 3aKyIOoK;

5. IIPABA

Byxranrepus U1 pellleHrs BO3JI0KEHHBIX Ha Hee 3a/1a4 HMEET IIPaBo:

5.1. 3ampamwuBaTh B YCTaHOBICHHOM MOPSIKE OT  CTPYKTYPHBIX
Hoapasziefenrii  YUpexIeHHd HHPOpMALHUio (MaTepuansl) IO BOIpOCaM,
BXOJISIINM B KOMIIETEHIIMIO OyXTaJlTepHHu.

5.2. KonTpoawmpoBaTh BBIIOJHEHHE CTPYKTYPHBIMH IIOApa3IEICHIIMU
Vupexaenus mporpamMm, paspaboTaHHbIX OyxranTepuei.

5.3. KonTponuposars (GUHAHCOBO-XO34HCTBEHHYIO eI TEIHHOCTD
CTPYKTYPHBIX HOAPa3HeleHu Y YperKICHIUS.

5.4. IIpoBOAMTH B IIpefieNlaX CBOEH KOMIICTEHIIUH B yCTaHOBICHHOM IOPANKE
IIEPErOBOPHI CO CTOPOHHHMH OPTraHU3alUsIMY, IIOJIHCHIBATE OTOBOPHI.

5.5. BHocuTh MpeIOXKEeHHs IO BOIPOCaM, BXOASIIUM B KOMIIETEHITHIO
OyxranTepuH, B BUJE IIPOEKTOB.

6. B3BAUMOJIEVMICTBUE CO CTPYKTYPHBIMU
TIOIPA3JIEJIEHVSIMU YUPEXAEHV 1 TPETbMMU JIMTTAMI

6.1. B mporecce IeATeNbHOCTH YUpPeXKIeHHs OyXranTepus B3aUMOJCHCTBYET
CO BCEMH CTPYKTYPHBIMH IIOAPa3IeICHUSIMEA yIPSKICHUA
6.2. ITo BompocaM CBOeW KOMIIETEHIMH COTPYAHHKHM OyXraiTepHy BIPaBe



B3aMMOJIEHICTBOBATh C HAJIOTOBBIMU OpTaHaMM, moapasacieHusIMHA KazgaueiicTsa
POCCI/II/I, BH66IOI[)KCTHI>IMI/I (1)0HI[8.MI/I, opranaMu CTaTUCTUKH, KpEIUTHBIMH

OpraHU3alAsIMHY, KOHTPAreHTaMu Y IperKIeHHA.
7. OTBETCTBEHHOCTb

7.1. Bcio IOJHOTY OTBETCTBEHHOCTH 32 Ka4eCTBO M CBOCBPEMCEHHOCTH
BEITIOTHEHHS BO3JIOKEHHBIX HACTOSIIMM [l0JI0XKeHHEM Ha OyXTalTepHIo 3a1ad U
GyHKIMI HeceT TIaBHBIA OyxranTep.

7.2. OTBETCTBEHHOCTh Pa0OTHUKOB  OyXranTepud  yCTaHABIUBACTCA
[eHCTBYIOMUM 3aKOHOHATeIbCTBOM Poccuiickoit Penepanuy ¥ JOJDKHOCTHRIMU
HHCTPYKIUSIMU.

73. TnaBHbi OyxranmTep W JApyrue pabOTHHKH OyXralTepud HECYT
IIEPCOHATBHYIO ~ OTBETCTBEHHOCTH 33  COOTBETCTBHE opopMIIIEMEIX MU
JIOKYMEHTOB M OIEpalliil ¢ KOPPECIOHIEHIMeH 3aKOHOIATENbCTBY Poccutickoi
deneparyu.

8. KPUTEPUU OLIEHKU JEATEJILHOCTU BY XT'AJITEPUN

8.1. CBoeBpeMeHHOEe U KadeCTBEHHOE BBHIIOJIHEHME ITOCTABICHHBIX Leneu u
3a7ad4.

8.2. KadecTBeHHOE BBINOIHEHHE (yHKIIMOHATBHBIX 00SI3aHHOCTEH.

8.3. OTcyTcTBHE CaHKIMH M B3BICKAHWH 3a HapyIICHHUS OIOMXETHOTO H
HaJIOFOBOT'O 3aKOHOIATENbCTBA.



